Using The Housing Health & Saftey Rating System (HHSRS) Assessment Template in Flare.

The following assumes that Flare has been setup to link the Hazard Rating Assessment to Inspections. Using the Install guide that accompanied the program disk.
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The Template opens ready for you to complete the HHSRS calculation.

As the template opens you will be asked to confirm that Macros are to be enabled.

HHSRS & Decency Calculator User Guide.

A). First Screen

On the front screen enter the following details:- 

1. Flat or let number, if applicable.
2. Property description. (Free text with wrap facility). Click outside the box to enter.
3. Choose the appropriate Property Type.

4. Choose the appropriate property age.
5. Choose the Hazard you wish to assess.

Press the Score Hazard Button to go to next screen.

Note:- At this point the Age & Type of property will be locked and will no longer be changeable.
After entering each hazard you will be returned to this screen. Enter all hazards and then Decency. Having scored a hazard you will not be able to enter it again without first deleting it – see C4). B - below.
B). Scoring Screen.
The screen will have loaded for you the National

Average likelihood & Harm Outcomes for your

Chosen Hazard as they relate to the age & type of

you property.

1. Enter the Defects that relate to the hazard.

(Free text with wrap facility). Click outside the

box to enter.
2. Select the specific likelihood for your chosen

Hazard by clicking one of the grey the buttons

above the coloured bar.

Note:- The coloured bar is designed to assist

by indicating how much worse your property
is than the national average.

Enter the Justification for your chosen Likelihood. (Free text with wrap facility). Click outside the

box to enter.
3. To select the Class 1 Harm outcome click one of the grey buttons above the bar containing the Green Cell (national average). Repeat for Class 2 & Class 3. The Class 4 Harm will be calculated for you. If the total of Class 1, 2 & 3 exceeds 100% you will be advised & have to reduce one of these classes.

Enter the Justification for your chosen Harm outcomes. (Free text with wrap facility). Click outside the

box to enter.
4. Your Hazard Score & Band will display at the bottom of the screen.
5. Click the Store Hazard Button. This will store the details in a Summary Screen & return you to the First screen ready to score the next Hazard. (The Hazards will be sorted so that the highest scoring hazard is always at the top of the list.)
C1).Once ALL hazards are entered
If you are to store & enter Decency details using this method use the Enter Decency Details button on the first screen. You should enter all Hazard details first.  If not GOTO C3). ‘Saving the Information’ below.

C2). Decency Details

The Decency pages (2 No.) allow for the storage of the standard items as described in the national guidance on Decency.

A comment that can be viewed by putting the mouse pointer over the yellow heading to each section gives additional guidance.

To record defects that contribute to making the property NOT decent alter the Yeses to No’s as appropriate. This can be done by typing an ‘N’ or using the adjacent drop down box & selecting as appropriate.

When you have entered all the Decency details click to one side of the last Yes/No alteration followed by clicking on the Goto Summary Screen button.

As details are added through the Decency screens and the Hazard scoring screens the data is stored in a summary screen.

The Hazard data is automatically sorted so that the highest scoring hazard is at the head of the list.

In addition any Category 1 hazard is added to the Decency summary. 

As the Decency data feeds into the summary screen any failures of the category & standard are indicated in red below each section.
C3). Saving the Information.
When all the data is entered use the Exit Calculator button to quit & save the information. As the calculator exits it deletes the base data, the scoring screen & the initial screen to save storage space (approx 1/3rd).
You will be asked to confirm this deletion by clicking ‘Delete’.

Once stored the data cannot be changed. The only way that it can be altered is by breaking the link to the template in Flare & starting again. (See C5). below).
C4). Changing information before saving.
A).  The Decency information can be easily changed by using the Enter/Amend Decency Details button on the Summary screen. Click the button to go to the Decency screens & alter the appropriate details.

B).  The Hazard information can only be altered by deleting a hazard and re-entering the information.

Click the Delete Hazard button and follow the on screen instructions. Then click the Score Hazard button to go to the scoring screen and renter the hazard.

C5). Breaking the link to the Template.
This allows you to start again !  

Load the inspection linked to the assessment you wish to remove, click the Assess button, select the assessment to be unlinked, click the unlink button & confirm the deletion.
You are now able to start again with a new assessment.

C6). Getting the information back out.

Having saved the information you can then interogate Flare using the Housing Inspection Report Generator.

Alternatively, if mailmerge is setup & export working documents are configured, you can either click the red van in the Inspection to which your assessment is linked & the information will be exported into a Word document or by using the drop down meuns you can select to print either the Hazard data or the Decency data.
The HHSRS Report document is similar in layout & format to the Warwick University Report Format.  Note:- this standard report will only export the first 6 Hazards. These will always be the highest scoring hazards. To export the other 4 a new report format will be required.
The Deceny details export into a simple layout showing the basic property details, & which, if any, of the decency details fail, the category(ies), if any, that fail & if the property is decent or not.
C7). General Information.
Should you need to store and report on more than 10 Hazards you will need to use more than 1 template.

The calculations produced by the template will, in the main, agree with those from the ODPM calaculator. However care should be exercised when calculating hazards relative to Flats. It is recommended that reference be made to the ODPM guidance, currently version 2 when carryind out calculations.

e.g. Hazard 12 - Entry by Intruders calculates for either HMOs or other premises but NOT for Council Flats.
Enter the Inspection details in the normal way & save record.























Then click the Assess button.





Initially no assessment so blank screen.





(Similar to creating / linking a new name & address record.)








Choose the Assessment type you wish to complete & enter your initials.





Click the Sheet button to open the template.
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